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DGFT

Request ID

Certificate Validity 1 Year |:| 2 Years |:|

Section 1: Subscriber Details

— Name of

Subscriber™:
e e e r e rrrrrrr ey

L Father's Name :

Designation* :

L Date of Birth* :

— Organisation Name * :

IEC Code*

Organisation Address*
| (As Per Branch Code)
Road/ Street/ Post Of;e *
Town/ City/ District *
State/ Union Territory *

Country*
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| Telephone Number* (with STD Code) :

Mobile Number*
Email id*

==

LI ] senders

[] wae []

Female

* Self Attested Photo

Branch Code* :

PIN Code* :

( Refer IEC Certificate for Branch Code )

® Use Blue ink only including
Signature

® Ensure the Name,
Designation, Address and
Contact number of the
attesting officer in at least
one of the attestation
document.

@ Signature

Section 2: Identity Proof Details

Subscriber’s Photo Identity Proof*

Organisation’s Address Proof* (As Per Branch Code)

Identity Proof Name
( Eg: Pan Card, DL, Passport, etc. )

Identity Proof Number |

Address Proof Name
( Eg: Sales Tax, Latest Telephone
Bill, Electric Bill, Bank Statement,
etc.)

Note* : Subscriber’s signature should appear on the Photo ID Proof. For other documents see overleaf.

Section 3: Declaration

I hereby declare that all the information provided on this Subscription Form for the purpose of obtaining a digital certificate is true and correct to the best of
my knowledge. | am aware, as a subscriber for a digital signature certificate, the duties and responsibilities applicable under the IT Act, India and the

SafeScrypt CA's CPShttps://www.safescrypt.com/pdf/cps.pdf .

Signature of the Subscriber*

ae [T

Place*: |

Section 4: Authorisation

acknowledge by my signature, that the Subscriber information in this document

is complete and accurate as per our office records. | fully understand that the Subscriber is responsible to transact on the Organisation’s behalf and | will

ensure timely revocation of Digital Signature Certificate in case the employee

leaves the company in future.
Name of the Authorising person

Designation of the Authorising person

Signature & Organisation seal*

¢

Signature

For other documents
see overleaf

Attestation

I hereby declare that the subscriber has personally appeared before me and submitted the
original document copies of ID proof. I have verified the same with TRUE COPY.

For office use only

Partner Name:

Signature and Seal *

Date of Issuance:

pate * [T [ [ [ [] Name|

City:

SafeScrypt CA Services brought to you by: Sify Technologies Limited, 2nd Floor, Tidel Park, #4 Rajiv Gandhi Salai, Taramani, Chennai - 600113
Registration Authority : PODDAR PROFESSIONAL SOLUTIONS PRIVATE LIMITED. 13, B. B. Ganguly Street, Punar Nava Building, Ground Floor, Room No. : 7, Kolkata - 700 012
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For DGFT (EXIM) Category of Digital Signature Application

DOCUMENTS
Subscriber’s Identity & Address Proof
1 | Applicant's Identity Proof (Copy of Any One — PAN Card, Passport, Driving License, Govt. ID with Photo & Signature of the
Subscriber or Bank attested Passbook with Subscriber’s Photo and Signature)
2 | Applicant's Address Proof (Copy of Any One — Latest (Not older than 3 months) Telephone, Electric, Water Bill, Gas Bill, Bank
Statement or Voter ID, Valid Passport, Valid Driving License, Latest Property Tax/ Municipal Corporation Receipt)

Both the above listed Documents to be attested either by Bank Officer, Post Master or Gazetted Officer (Group A or B)

Organisation Based Documents (Not required for Individual DSC) Company | Partnership |Proprietorship| Others
3 | Organisation’s PAN Card or Proprietor’s PAN Card Copy in case of Proprietorship. Yes Yes Yes Yes
4 | Copy of Organisation’s Bank Statement (First 2 pages) Yes Yes Yes Yes
5 | Copy of Incorporation Certificate / Registration Certificate of Organisation Yes Yes
6 | Copy of Memorandum Articles / Partnership deed / Rules Bye Laws (First 2 pages) Yes Yes Yes
7 | Copy of Latest Audit Report and Annual Return (First 2 pages) Yes Yes
8 | Attested copy of last ITR with computation (First 2 pages) Yes Yes Yes Yes
9 Resolution Empowering the Authorised Signatory (Suggested Format below) Yes Yes
10 | Copy of VAT / Excise / Service Tax Registration or/and Trade License Yes Yes Yes Yes
11 | IEC Certificate (As per Branch Code) Yes Yes Yes Yes

All the Organisation Documents to be attested by the Head of the Organisation or Organisation Unit, Such as in
Partnership by any Partner, In case of Company by any Director or Company Secretary.

INSTRUCTIONS

e Please fill the form in BLOCK LETTERS in English. Use Blue Ink only.

e Subscriber shall cross-sign the photograph extending to the Application Form & Photograph.

e [f the Signature on the Proof of Identity or Proof of Address does not match with the Signature on the Subscription Form, the
signature should be verified by the bank where the Subscriber holds a bank account.

e In case applicant is unable to sign due to disability, paralysis, or for any other reasons, Power of attorney holder is not allowed to
sign on behalf of the Subscriber, such Subscriber should apply be through Aadhaar eKYC service.

¢ Inconsistent/incomplete applications are liable to be rejected. The Application shall be verified in accordance to the Identity
Verification Guidelines issued by Controller of Certifying Authorities of India.

e Subscriber’s Email ID and Mobile Number in the application should be Unique, valid and active. It should not have been used by
other DSC Subscriber.

e USB Token is required for generation of DSC. If the Subscriber does not have it, he/she should make arrangement for the same
before download.

e For Foreign Subscribers, Identity proof, Address proof and Photo on the Application has to be notarized by the Public Notary of the
Subscriber’s native country and also either apostilled if the native country is signatory of Hague Convention else it has to be
consularized.

VERIFICATION
Mobile Verification: After enrolment, the Subscribers will receive a SMS in their registered mobile number containing Request ID, The
Subscriber has to send an SMS from the same Mobile Number to +919664166000 stating “SAFE Request_ID email_ID confirmed” or
alternately the Subscribers from their registered mobile number may call toll free number 1800-419-2929 and Select Option
8 between 9 am and 8 pm on Working Days for Digital Signature Approval. For foreign applicant, mobile verification is exempted.

ATTESTATION

e Organisation Based Documents to be attested by the Head of the Organisation with Organisation Seal. In case of Partnership by
any Partner, In case of Company by any Director, In case of Proprietorship by the Proprietor himself.

e Subscriber’s Identity and Address Proof to be attested either by Bank, Post Master or Gazetted Officer (Group A or B)

e Suggestive List of Group A or Group B Gazetted Officers are hosted at www.poddarprofessional.com/Gazetted Officers.pdf

e Name, designation, office address and contact number of the Attesting officer should be clearly visible.

AUTHORISATION (Required only for Organisation DSC)
For Application for Digital Signature with Organisation Name, Authorisation is required at Section 4 of the Application Form from the
Head of the Organisation. Depending on the Nature of the Organisation/Organisation Unit, another Partner, Another Director, Other
Member of the Managing Committee, Trustee, Head of the Department, Unit Head of the Organisation (as the case may be) who
should not be himself the Subscriber in this Application shall Authorise the Applicant for Digital Signature and Sign Section 4 with
Name, Designation and Organisation Seal attaching a proof of his Designation.
(Sample Resolution Format for Authorisation)

“Resolved that Mr. [Name of the person being appointed for authorization], whose details are given below, be and is hereby vested
with the power to allow [Name of the Subscriber Applicant] for applying a Digital Signature which shall include the Name of the
Organisation enabling the Applicant for transacting on the Organisation’s behalf thru Digital Signature.”




